
 

 

 

 

 

 

How to Donate an Item for the Auction 
 

 
We are seeking a range of items and experiences for the silent auction. 

 
Popular items include: 

Handmade crafts and artwork 
Gift certificates from favorite stores, services, and restaurants 

Travel and vacation experiences 
Create an experience: Host a themed party or share your knowledge 

with a group! 
 

1.​ Bring donations to the box marked “Auction Item Drop Off,” located 
at the front desk. 

2.​ Fill out the DONATION FORM on the other side of this sheet 
3.​ All donations must be dropped off by MARCH 16TH. 

 
If you are donating an experience or don’t have a physical item,  
please indicate this in the description on the DONATION FORM. 

 
Please note that some items may be selected for another event or 

purpose at the discretion of the auction committee. 
 

If you need us to come pick up your donation or if you have any 
questions,  

please email us at: najin.lee@susquehanna.org 
 

 
Thank you for supporting our school by the river! 
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 PA State Tax Exemption Account Number: 75-994-437 
Federal ID Number: 23-2591316/000 

 

DONATION FORM - Please fill out this form completely. 
 

Donor Information: 
 
 

 
 

BUSINESS/DONOR NAME – FOR PROGRAM: (As it should appear in the program) 

 

 

 
 

 

DONOR CONTACT NAME: 

 

 

DONOR ADDRESS: 

 
 

PHONE 

 

 

CITY:                                                                                      STATE:                                    ZIP: 

 
 

EMAIL 
 

 
Item Information: 

 
 

 
 

ITEM: 

 
 

 

ESTIMATED DOLLAR VALUE: 

 
 

 

ITEM DESCRIPTION – INCLUDE QUANTITY, SIZE, COLOR, NUMBER OF PERSONS, DAYS/NIGHTS, ETC. 

 
 
 
 
 
 
 
 

MARK APPROPRIATE BOX: 
 

NAME OF SWS CONTACT (If different from donor): 
 
 
PHONE NUMBER: 
 
 
EMAIL: 

​ Item dropped off on (date):  __________ 

​ Item needs to be picked up 
Date: __________ 
Location: _______________________________ 

 

​ Committee needs to create 
certificate 

​ Donor requests receipt (will be 
mailed or emailed at later date) 

 
Thank you for your donation to Susquehanna Waldorf School! 
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